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&, The UIA Disaster Flan provides for safegusrding personnel,
elansified documents and property in the svent of emergencies such as fire,
eivilisn commotion, attempted penetration, natursl disaster and others,

b, Opsration of control plans is under the direction of the CIA
Director of Bmergency. Exsoution iz joint; the CIA rempsctive bullding
energensy staffy participating with the support and cooperation of the
Netropolitsn Police, Fire Department, ¥ilitary Police and the PBA, in
verious degress dependent upon scope of the problams to be faced in
individual instanoes,

Pudget Office Disaster Flan

&, The Buiget Offics Disaster Flan is intsgrated with the overall
CIi Flan, 7The plan will be carried out by the Budget Office Emergency
Staft which will heave the responsibility for the secund floor of the Central
Pailding.

b. The Budget Office Mrgmy Staff consists of the Head Zmerpgency
O0ffioer and his alternstes and deputies; Tlspatch Officers; Persormel
Bacurity and Swecuntion Officers; Mrg 31 Bsourity Officers and a Cordon
Cemtrol Officer, (See Appendix 1)

6. 'The Budget Officer will designate the Head Emergency Officer. Yo
in tuwrn will appoint ks etaff ohiefs, snd Dispatgh Officers, Staff '
Wwﬁ s will appoint their associates in coordimation with the Head Tmerjency
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4. Dispateh Officers will serve with the Fead Emergency Officer %o
provids commmications facllities in case of swilchboard outages.

¢, The Persormel Security Officer will be respensible for the security
of Badget Orfioce persomnel. Be will ascertain the best availsble oxit
reutes during emsrgenciss and will direct the orderly ewaouation of personnel,
with the «id of his eveouation officer steff. He will also provide for the
parding of all exits until all persounel are safely out,

£. The Pyaountion Officers will be responsible to the Personnel
Secority Officer, They will personally direct the movement of personnel
walfis sud will perforn any othsr duties as directed by the Persomnel
 &. The Materidl Security Officer will be responsible for protecting

if1ed material and will supervise the removal of classified matter
or sfes, if sppropriate, during emorpmicies. With the aid of his staff
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assooistes, he will, (&) confirm that all materis) has been secursd
&esording to plan or speelal instructions from the Head Ewergency Officer;
{b) confirm that a1l exits are barred or guarded; (o) remove whatever
olassified material iz nescessary to safer custody; and (¢) operate the
fire fighting equipment.

h. Ths Budget Uffice Corden Contreo)l Officer will be responsidle,
with the CIA Cordon Control Officers, for mamning the feesl cordon control
point on "E" Street at the main entrance to the North Building, He will
serve to identify individuals thet desire pussage through the eontrol
point in order %o contsot tho Budget Officas,

i. It 1z the responsibility of all staff officials to Deoome
familiar with the nesrest and Zlterasts sxits und evacuatisn routes and
also the locetions of fire alarms and fire fighting equipment. Materidl
Security Officer must know the location of priority safes and materials
in order to direct removal if necessary a&ﬂn; smargencies,

Eracution &F Plan - Uoon Botice of Emergoney during Werkine Fours

&, Upon reesipt of alarm, all talephone linee must Be oleared for
transxission of emergency orders. Tslephomes will not be used for axy
other business purposs not directly concerned with the sxecution of the
CIA Disaster Plan,

b. Dlepstch Officers will report to ths Budget Office Head Zuergency
Ufticor at onoe for orders; then deliver or oomfirm instructions to ths
Personnel Security Officer, the WREerisl Security Ufficer and the Cordon
Centrol Officer.

o, The Fead Bmargency Officer assumes charge, issues appropriate
orders, and maintains liaison as may be reguired with the CIA Direstor of

Emergency.

4. Officers~in-charge activate their stalfs as applicabls and muintain
sppropriats liaison with the Budpet Office Head ITmergency Officer,

e. BEmployees will (1) lock up all classified material; {(2) proceed

from ths bullding under guldanes of Evacustion Offisers; and (3) leave
tha ballding ares at onoce or stand by as dirested by BSvacuation OfIicers.
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8, In oase of sn emergency during nom-working hours, staflf officers
mmmﬁ Offioces will be notified to report for duty by the Head
Officer or meniders of ths CIA Director of Rmsrgency's 3taff,
Staff officprs=inecharpe will then take appropriate sction to contact their
associates to the ertemt roquired by the mature of the smergeunsy,

be An Emergency Information Direclory, Appendix 4, will be distributed
to sll Budget Gﬂ‘iw Emergency Staff Officlsls,
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